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WELCOME
 to

 ELEMENTARY 

SCHOOL

Welcome to our school.  We look forward to 
a school year fi lled with fun and learning.  
We invite you to get to know us and to 
join with us to help your child learn.  
Your participation in and support of the 
learning process will be a crucial factor in 
your child’s academic and social growth 
in school.  By sharing with each other our 
expectations, knowledge, and questions, we 
can make this a successful school year for 
your child.

Our school is a community of caring, 
respectful students who learn from each 
other.  We believe that learning is a source 
of joy and wonder and that all children 
should know the pleasure of using their 
minds, challenging themselves, and 
reaching higher standards.

This handbook contains information 
concerning school policies, procedures and 
programs.  It is to help you get to know 
our school.  District Curriculum Guides 
provide more in depth information.  A more 
complete picture of our school will come 
into focus as you talk to your children about 
their school days and join us for classes and 
special activities.

Please feel welcome to contact the school 
at any time with questions, ideas, or 
suggestions.

Sincerely,
GUILDERLAND 
CENTRAL SCHOOL DISTRICT



DISTRICT 
PRIORITIES

Healthy, Safe and Engaged
Our school community will ensure that students have the physical, social and emotional 
competencies that enable them to be resilient, self-aware and esteemed members of our 
local and global communities.
• Schools will ensure that all students have meaningful and sustained connections to 
 at least one adult. 
• Strong and supportive school cultures will promote a sense of participation, safety   
 and security for all students.
• Schools will embrace partnerships with parents and community to provide 
 meaningful connections to support social and emotional development.
• Teachers will promote intellectual risk-taking, exploration and problem-solving in   
 a variety of learning contexts and applications.
• Schools will ensure that students understand constructive and positive behaviors
 in ways that motivate them to be physically fi t, emotionally healthy and socially aware.
• Leaders will promote and nourish a safe learning and working environment which   
 is supportive, cooperative, ethical, and ensures open communication.

Intellectually Challenged and Academically Accomplished
Our school community will create an exceptional learning environment that engages, 
challenges, and supports all students so that they thrive and achieve their academic 
potential, while preparing them to pursue opportunities to be global citizens.
• Students will be prepared to meet or exceed the requirements for a New York State   
 Regents Diploma. 
• Students will receive a broad-based education that includes the visual and 
 performing arts, music, physical education, foreign languages and technology.
• Students will be supported early and systematically via coordinated and specialized   
 intervention systems and specialists.
• Students will acquire and utilize basic English literacy, language profi ciency and   
 numeracy to achieve goals and communicate effectively in the digital age.

Globally Aware and Connected
Our school community will ensure that students have the knowledge and skills necessary 
to participate constructively and productively in local and global communities.
• Students and staff will develop competencies to enable all to understand and 
 effectively address matters of confl ict, intolerance, diversity and bias in the context   
 of the communities (both global and local) in which they live.
• Students will develop the language, cultural, technological and civic skills 
 necessary to adapt and respond to a rapidly changing 21st Century  world.
• Schools will provide opportunity for students to engage in service activities that   
 enable them to contribute to or act on local or global social needs and that provide   
 them opportunities to develop social, civic and academic skills through refl ection   
 and self-assessment.
• Leaders will foster a professional learning community with the primary focus on   
 student achievement through long-term, intensive staff development and high 
 quality instruction.
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GUILDERLAND SCHOOL DISTRICT 
ELEMENTARY SCHOOLS
http://www.guilderlandschools.org

School Lunch
456-6200, ext. 3110
Linda Mossop,
School Lunch Director

Transportation 
861-6434
Christine Sagendorf, 
Supervisor

District Offi ce 
Administrators
456-6200
Marie Wiles, Ph.D.,
Superintendent 
of Schools

Neil T. Sanders,
Assistant 
Superintendent for 
Business

Lin A. Severance, Ph.D., 
Assistant 
Superintendent for 
Human Resources

Demian Singleton, Ed.D.,
Assistant 
Superintendent for 
Instruction

Altamont Elementary
861-8528
Peter Brabant, 
Principal
Mary Katherine Oliver, 
School Nurse
Theresa Clemons and 
Deb Sim, 
Secretaries

Guilderland Elementary
869-0293
Allan Lockwood, 
Principal
Mary Zwagerman, 
School Nurse
Jeanne Cotrofeld and
Michele Urrato, 
Secretaries

Lynnwood Elementary
355-7930
Alicia Rizzo, 
Principal
Barbra Barbera, 
School Nurse
Holly Kernozek and 
Bernice Williams, 
Secretaries

Pine Bush Elementary
357-2770
Christopher Sanita, 
Principal
Patricia McLaughlin, 
School Nurse
Karen Cornell and 
Linda Halbrend, 
Secretaries

Westmere Elementary
456-3771
Beth Bini, Principal
Marie Eoff, 
School Nurse
Joan Chambers and 
Marie Wark, 
Secretaries
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ATTENDANCE
Since attendance is extremely 

important during the elementary 
school years to the academic growth 
of children and the development 
of positive attitudes toward school, 
parents/guardians need to make every 
effort to have their children attend 
school on a daily basis.  Our Board 
of Education has adopted a policy on 
attendance.  If a student will be absent 
more than two (2) days, parents/
guardians are encouraged to call the 
school to request work.  Absences due 
to illness cannot be avoided, but long 
absences for other reasons should be 
avoided if at all possible.

It is strongly recommended that 
families do not take vacations while 
school is in session as it may affect 
a student’s overall performance at 
school.  Student/family vacations are 
not recognized as excused absences.  
A great deal of learning takes place 
during the school day.  Learning is 
not only refl ected in written work 
or work that can be sent home, but 
primarily takes place during hands-on 
activities, discussions and interactions 
between teachers and students in the 
classroom.  Teachers are not expected 
to provide assignments in advance as 
many times it is diffi cult to predict 
the pace at which the class will be 
learning new information. There is 

a strong possibility that extended 
absences could negatively affect a 
student’s performance and cause undo 
stress upon the student when he/she 
returns.  Please notify the school if 
your child is to be out for any extend-
ed period of time.

EXCUSED ABSENCES
If your child is going to be absent, 

please call the Main Offi ce.
New York State Law requires a 

written excuse or note from home 
stating the reason for absence, which 
is due on the fi rst day back to school.

According to NYS Law, the fol-
lowing are some examples of legally 
excused absences: sickness, death in 
the family, impassable roads, religious 
observances, and doctor’s appoint-
ments.

If we have not heard from you 
when your child is absent, our school 
nurse will attempt to call you in order 
to confi rm the absence.

TARDINESS
Students who arrive after 8:00 a.m.  

are legally tardy and must report to 
the offi ce since attendance has already 
been taken in class.  Help your child 
get a good start to each school day–
arrive on time.

OPENING AND DISMISSAL TIMES
    
 OPENING DISMISSAL        LATE DISMISSAL

Elementary Schools 

Grades K-5 .................... 7:50 a.m. ........... 2:05 p.m. ................3:00 p.m.

Our School – What you Need to Know
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HOME INSTRUCTION
Pupils may be considered for home 

instruction if a parent is anticipating 
that the child will be absent for more 
than two (2) consecutive weeks due 
to illness or medical reasons.  This 
instruction can begin as soon as the 
parent contacts the principal’s offi ce.  
The application for home instruction 
may be obtained from the principal’s 
offi ce.  The application must be sub-
mitted through Steve Hadden in the 
Offi ce of Special Programs (456-6200, 
ext. 3097) with fi nal approval made by 
the Offi ce of Special Programs.  For 
physical impairments necessitating 
home instruction, a doctor’s prescrip-
tion explaining the impairment and 
duration of absence from school must 
accompany the application.

BUILDING CABINET
The Building Cabinet is a com-

ponent of the Guilderland Shared 
Decision Making Plan. At each build-
ing, representative staff members 
and parents comprise the Building 
Cabinet. The purpose of the Cabinet is 
to assist with school operations, coor-
dinate district priorities and policies, 
and help create a positive learning 
environment. Meetings are typically 
held at least once a month.

LOST & FOUND
The school maintains a lost and 

found area. Please take a moment 
when you are in the building to look 
for your child’s missing belongings. It 
is helpful to label your child’s belong-
ings with his/her name, grade and 
teacher’s name. 

VISITORS & SECURITY
Visitors to the school are welcome. 

Upon entering the building we require 
that you check-in with the school 
monitor or at the Main Offi ce to let 
us know you are in the building and 
sign the guest register. You may be 
required to show identifi cation, and 
you will be asked to wear a visitor’s 
badge. Your cooperation is requested 
for the security of all students.

BREAKFAST/LUNCH PROGRAM
Students are offered a nutrition-

ally balanced breakfast or lunch daily. 
The cost is listed in the monthly menu 
which is posted to the district Web 
site. Extra milk, juice, or hot meals 
may be ordered at an additional cost. 
Students may also order items a-la-
carte.

 Forms to apply for reduced or free 
breakfast or lunch are available in the 
Main Offi ce. Students whose family in-
come falls below a federally designated 
level are eligible. 

RELEASE OF STUDENTS
According to Board of Education 

policy, children may be released from 
school to authorized persons ONLY.  
Each year, parents will be asked to 
designate, in writing, any persons who 
are so authorized.

When your child needs to leave 
school during the day for any reason, 
such as a doctor’s appointment, you 
MUST come to the Main Offi ce to sign 
him/her out. If returning the same 
day, it is necessary to sign in. It is 
always helpful to send a note to the 
teacher with this information, as well. 
Schools are busy places and we need to 
know where each child is at all times.
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INSTRUCTIONAL SUPPORT 
TEAM

Each school has an Instructional 
Support Team which serves as a re-
source for parents as well as teachers 
as they try to meet some of the more 
unique needs and abilities of students 
in our school. This multidisciplinary 
team is composed of professionals, 
such as the language arts coordinator, 
social worker, school nurse, speech 
therapist, special education teacher 
and the principal. At some time, you 
or your child’s teacher may need to 
consider a referral to the Instructional 
Support Team. The Team, together 
with parents and your child’s teacher, 
may develop some educational inter-
ventions that will further enhance 
your child’s success in school. This 
may include support services or a 
change in instructional strategies.

PTA
Each school has a PTA–Parent 

Teacher Association. PTA conducts 
monthly meetings to coordinate 
special programs for students and 
fund-raising activities as well as parent 
information programs and discussions 
of educational issues and advocacy. 
Every family is encouraged to join 
PTA. Volunteers are always needed. 

MONTHLY NEWSLETTERS
Every month a combined school 

and PTA newsletter is posted to each 
school’s Web site to inform parents of 
all activities, events, dates and other 
important school information. If you 
would like to request a printed copy 
of the newsletter, please contact the 
school Main Offi ce.

TRANSPORTATION
The District provides transporta-

tion to and from school on a schedule 
published and sent to parents before 
the opening of each school year. Late 
buses are provided for students stay-
ing for sponsored activities. Students 
will be dropped off at the bus stop 
closest to their home unless the 
school is informed that other arrange-
ments are  necessary.

A written note is required when 
you request that a child be transport-
ed to a location in the district other 
than the normal drop-off point. (This 
includes going home rather than to 
the regular sitter.) Please plan ahead 
since bus passes are usually complet-
ed before lunchtime. Students may 
not make any changes in their daily 
transportation arrangements without 
a note from a parent.

Students should not bring any-
thing onto a school bus that is bigger 
than they can comfortably hold. 
Parents should arrange to transport 
very large musical instruments (such 
as cellos, baritones and tubas), school 
projects, etc. This is important for the 
safety of all the children riding the bus.

SCHOOL CLOSINGS
School closings, delayed openings 

and early dismissals resulting from 
weather conditions or other emergen-
cies will be announced on the district 
Web site, www.guilderlandschools.org, 
as well as over several area radio sta-
tions and TV stations 6, 8, 9, 10, 13 
as well as Guilderland’s Channel 16. 
Announcements will also be posted 
to the district’s Facebook and Twitter 
pages. Closings will usually be an-
nounced by 6:30 a.m. 
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In addition, parents can also 
receive information regarding school 
closings and delays through e-mail or 
on their mobile phone via text mes-
sage through the Guilderland School 
News Notifi er (SNN). Visit the district 
Web site to sign-up for the service. 

Please note that whenever schools 
are closed for emergency reasons, 
school events and continuing educa-
tion classes will be canceled for that 
night.

HEALTH ISSUES

Immunizations –
 New York State requires all chil-

dren to be immunized against polio, 
rubella, diphtheria, mumps, measles, 
hepatitis B, and varicella (chicken 
pox) or have medical documentation 
should the child have already had the 
disease. Parental recall is not accept-
able. Exemptions from this regulation 
require specifi c medical or religious 
certifi cation. If you have questions, the 
school nurse is available to assist you.

Emergency Health Cards –
These cards are sent home on the 

fi rst day of each school year. Please 
return promptly. These are extremely 
important should we need to contact 
you in case of an emergency. If any 
changes in emergency contacts or 
phone numbers should occur dur-
ing the school year, please notify the 
school nurse or the Main Offi ce.

Physical Examinations and  
Health Screening – 

All new students and those enter-
ing grades kindergarten, two and 
four are required by state law to have 
a physical examination. It is recom-
mended that you have this completed 

by your family physician.  If a student 
has not had a documented physical, 
the school physician will conduct 
physicals in the health offi ce.

All students are checked annually 
for height and weight. In addition, 
students in grades K-3 and 5 will also 
receive vision screening and students 
in grades K, 1, 3, and 5 will receive 
hearing screening. 

At some time during their elemen-
tary years, students are screened for 
color perception and farsightedness. 
They are also examined for scoliosis 
after age nine.

Body Mass Index (BMI) Screening
  As part of the required school 

health exam for students in grades 
two and four, each child’s height and 
weight is measured. These numbers 
are used to calculate a student’s body 
mass index (BMI). The district must 
submit a general summary of this 
information to the NYS Department 
of Health on an annual basis. No in-
formation about individual students 
will be included. However, if you do 
not want your child’s weight status in-
formation to be included as part of the 
general summary, you may opt-out by 
notifying your child’s school nurse in 
writing.

Communicable Disease Control – 
If your child has a temperature of 

100 degrees or greater please do not 
send him/her to school. Your child 
needs to be fever-free for 24 hours, 
without taking Tylenol or Ibuprofen, 
before returning to school.

Do not send your child to school 
is he/she has been vomiting or has 
had diarrhea during the night or early 
morning hours, with or without a 
fever.
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Any rash noted anywhere on the 
body and/or pinkness of eyes should 
be seen by your physician prior to 
your child returning to school.

When your child has been di-
agnosed with an infection that is 
contagious to other students and an 
antibiotic is prescribed, 24 hours of 
the antibiotic should be taken by your 
child prior to his/her return to school. 
If your physician has taken a throat 
culture of your child, please wait for 
that result before sending your child 
to school.

All children who develop symp-
toms during the school hours of 
fever, diarrhea, vomiting, sore throat 
with fever of 100.5 or greater, rash 
of unknown origin, conjunctivitis, 
lice, impetigo or scabies will remain 
separated from other students and 
their parents/guardians will be called 
to take the child home, so as not to 
contribute to the spread of the illness.

Always notify the school nurse 
if your child is diagnosed with a 
communicable disease. Once alerted 
to communicable diseases, the nurse 
works to prevent their spread. From 
time to time, notices will be sent 
home with students alerting parents 
of specifi c health problems. Please 
take the time to read these notices 
and follow any directions that relate 
to your child.

MEDICATION POLICY
In the event that your child should 

need medication during the school 
day, please follow these guidelines.

1. A parent should deliver the med-
ication directly to the school nurse.

2. The nurse must have written in-

structions from the child’s doctor for 
both prescription and over-the-coun-
ter medications which indicate the 
frequency and dosage to be dispensed.

3. The nurse must also have writ-
ten permission from the parent to 
dispense the medication as prescribed 
by the physician.

4. Prescription medications must 
be in the original container and 
should include the student’s name, 
name of the medication, dosage and 
frequency. Please ask your pharmacist 
to dispense the medication in two 
containers – one for school and one 
for home.

If you and your child’s doctor 
concur that your child needs to keep 
an emergency medication (such as a 
rescue inhaler or an epinephrine pen) 
on his or her person at all times, this 
is admissible but you and the doctor 
must complete a special form. The 
child’s maturity and level of responsi-
bility must be taken into account. You 
can call the school’s health offi ce to 
request this form.
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The School Year and the Academic Day

ELEMENTARY CURRICULUM  
The elementary school program 

is designed to develop students’ 
confi dence in themselves as learners, 
and to instill a love of learning and 
a desire to learn. The program helps 
students develop the knowledge, skills 
and attitudes needed to communi-
cate effectively, understand the world 
around them and participate fully in a 
democratic society. 

Students will engage in integrated 
or thematic study which requires 
them to read, write, investigate, con-
verse, design, create, analyze, share 
and present data and opinions as they 
pursue solutions and understandings.

While teaching and learning in 
academic subjects are often integrat-
ed, the following general time 
and emphasis guidelines are followed:

Language Arts  2-2 1/2 hrs. daily
Mathematics 1 hr. daily
Science  2 hrs. per week
Social Studies 2 hrs. per week

In addition, health, safety, comput-
er literacy, penmanship, and special 
projects are integrated throughout 
the rest of the academic day in both 
classes and special areas.

The core classroom curriculum 
typically includes the following:

Language Arts involves students in 
extensive reading and writing activi-
ties in a workshop format designed 
to develop language competence and 
skill through literature. Students 
often choose their own reading 
materials and topics for writing. The 
emphasis is on encouraging students 

to love literature and to use read-
ing and writing effectively to express 
their understanding of what they have 
learned. Students are also engaged in 
word study, spelling and phonics to 
develop language ability.

Mathematics places an emphasis 
on problem-solving skills to develop 
understanding of math concepts and 
applications. Students are presented 
with situations or problems that re-
quire mathematical thinking through 
the Everyday Mathematics program. 
Practice in arithmetic is also pro-
vided to develop computation skills. 
Students are encouraged to think and 
talk about mathematical tasks and to 
seek multiple solutions to problems.

Science and Social Studies 
programs encourage student inquiry 
and use hands-on activities to foster 
curiosity and a healthy skepticism. 
Students read widely, use a variety of 
resources, and write often to extend 
their understanding and knowledge of 
the world around them.

Technological Literacy is de-
veloped in the elementary school 
program through the introduction 
and use of computers and technologi-
cal tools. These resources are used 
in the classroom, through mobile 
laptop labs, and via the school library 
program. All third through fi fth grad-
ers are involved in pursuing on-line 
research projects, gathering data, 
interviewing experts and sharing 
information with peers across the 
country. 
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Health is designed to provide 
students with a comprehensive pro-
gram that meets all state mandates. 
The kindergarten through fi fth grade 
curriculum represents a total preven-
tion approach to health education 
and introduces students to a variety 
of health, nutrition, substance abuse, 
maturation, and related decision-
making issues which are addressed at 
each grade level. Each year, parents 
are provided advance written notice of 
topics to be covered.

Curriculum Guides which outline 
these content areas and skills taught 
at each grade level are posted to the 
district Web site at the beginning of 
each year.

SPECIAL AREAS
All kindergarten through fi fth 

grade students receive instruction 
and participate in these special area 
classes:
Art 40 minutes once/week
Music 30 minutes 2 times/week
PE  30 minutes 3 times/week

Art – The art program is 
designed to help develop students’ 
understanding of art through hands-
on experience with imaginary and 
realistic design problems. 

Music – The music program is 
designed to foster students’ abil-
ity to enjoy and understand music. 
All students receive general music 
instruction twice weekly.  In addi-
tion, fourth and fi fth graders have the 
opportunity to learn to play a musical 
instrument. They may participate in 
band, orchestra, or chorus.

PE – The Physical Education 
program includes activities in basic 
and creative movement, rhythm and 
dance, gymnastics, perceptual-mo-
tor skills and lifetime sports. Games 
are introduced to develop skills for 
individual and team sports. Students 
are encouraged to engage in vigorous 
physical activity daily at home.

ENRICHMENT ACTIVITIES
A number of enrichment activities 

are available to students accord-
ing to their special interests, talents 
and needs. The programs offered 
often emerge from the curriculum. 
Each school offers a wide variety of 
long-term and short-term activities, 
courses and independent studies to 
enhance student knowledge, creativity 
and inquiry skills.

The regular classroom program 
is carefully designed to provide 
challenges and opportunities for all 
students to expand their learning and 
thinking skills. 

HOMEWORK
Homework is designed to give 

students an opportunity to practice 
the skills they have learned in class, 
to develop the habit of organizing and 
using time effi ciently, to apply knowl-
edge learned in school, and to prepare 
for further learning. 

 
Reading – Children are expected to 

read or be read to at least 20 minutes 
a night. 

Mathematics – Students will 
receive some homework nearly every 
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day. The minimum time guidelines 
for math homework are:

First grade ...........20-30 minutes/week 
Second grade ......30-40 minutes/week
Third, Fourth, 
and Fifth grade ...50-60 minutes/week

Students should generally be able 
to complete their math homework 
independently. 

Parents are urged to support the 
development of sound homework 
habits so that students complete 
their assignments to the best of their 
ability. Be positive and assist your 
child when necessary. Always consult 
your child’s teacher if the homework 
assignments seem too diffi cult or 
completing assignments becomes a 
consistently stressful event.

FIELD TRIPS
Field trips are designed as exten-

sions of the curriculum to enhance 
and expand classroom learning. 
Throughout the school year, classes 
will be taken on fi eld trips. Parents will 
be notifi ed in advance of these trips.

SCHOOL LIBRARY 
Students are encouraged to use 

the school library to borrow books, 
pursue a particular interest, conduct 
research or work on an assignment. 
Students receive regular instruction 
in how to use the library and locate 
information. The school librarian 
works closely with classroom teachers 
to assist in extending the curriculum 
through access to technology and 
other library resources. Students have 
access to other libraries through an 
online computer system.

Our library program is one that 
operates with an open, fl exible sched-
ule so that students and staff may use 
it for a variety of purposes, in addition 
to book selection. The library staff 
works with students individually or in 
small groups on projects or areas of 
personal interest.

ASSESSMENT/TESTING
Teachers continually assess 

student performance through ob-
servation, student conferences and 
review of each student’s written work 
and assessments.

New York State tests third, fourth 
and fi fth graders in English/Language 
Arts and Mathematics. In addition, 
fourth graders are tested in Science. 
These assessments are intended to 
help students reach higher standards 
of learning and to focus on basic skills 
and their applications. The results of 
these tests are reported annually on 
the NYS School Report Card.

AFTERSCHOOL ACTIVITIES
Students may choose to participate 

in a number of extracurricular activi-
ties, such as intramural sports, drama, 
band, orchestra and chorus which 
are typically available for fourth and 
fi fth grade students. Late buses are 
provided for such activities which take 
place after school. Parental permis-
sion is required.

SOCIAL WORK SERVICES
In recognition of the complex and 

sometimes stressful lives of families, 
the school district offers professional 
services to children and families with 
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problems that affect school perfor-
mance. Each elementary school has 
access to social workers who provide 
individual and group support for chil-
dren and families. Services include: 
confl ict resolution, grief counseling, 
friendship groups for students and 
Banana Splits groups. For help or 
guidance, call the school and ask for 
the social worker.

RECESS & SNACK TIME
The district continually reviews 

and evaluates its guidelines to ensure 
that students are provided with infor-
mation and activities that promote a 
healthy lifestyle. Our staff encourages 
healthy snacks of vegetables, fruits, or 
cheese and crackers.

Although there is not a scheduled 
recess for students, teachers often 
take the opportunity to offer outside 
play as a break from learning when-
ever the weather and schedule permit. 
We ask for your cooperation by having 
your child come to school dressed 
appropriately. Each classroom teacher 
schedules and supervises recess for 
his/her own class.

Exercise and proper diet help chil-
dren be better prepared and focused 
for the learning that takes place in 
and out of the classroom.

 

PARENT CONFERENCES 
AND PROGRESS REPORTS

One way teachers and parents 
work together to help children 
succeed is by sharing information. 
Parent conferences are viewed as an 
effective means of accomplishing this 
goal. Teachers not only discuss their 

expectations, but invite parents to 
share their own insight about their 
child as a learner. Together, teachers 
and parents use this time to set goals 
for the student.

Progress Reports are written in 
a semi-narrative form in order to 
provide parents with a clear picture 
on how well their child is meeting the 
goals set during the parent confer-
ences. Each Progress Report is sent 
home with a response card to provide 
parents the opportunity to relay any 
comments and concerns back to the 
teachers. 

For students in kindergarten 
through second grade, the parent 
reporting process includes: a fall 
and spring conference, mid-year and 
end-of-year written Progress Reports. 
For students in third through fi fth 
grade, the parent reporting process 
includes: a fall conference, a written 
Progress Report in the fall and the 
spring as well as a written narrative-
format Progress Report mid-year and 
end-of-year. A spring conference is 
optional for these students and may 
be requested by either the teacher or 
the parents.

In addition, parents are kept 
informed through personal contact, 
notes, and phone calls. Parents should 
always feel free to contact the class-
room teacher for a meeting at any 
time during the school year.
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ENGLISH  AS A SECOND 
LANGUAGE

The elementary ESL, English as 
a Second Language, program pro-
vides support for the diverse needs of 
students whose native language is not 
English. Direct instruction in English 
grammar and pronunciation, as well 
as activities to promote listening, 
speaking, reading, and writing are 
provided. The ESL teacher consults 
with teachers to facilitate students’ 
social and cultural transitions and 
adaptation to the curriculum.

STUDENTS WITH 
DISABILITIES

The Guilderland School District 
has a continuum of educational pro-
grams for students with disabilities. 
Based on individual physical, social, 
academic and/or management needs 
and abilities, a student with a disabil-
ity is provided an IEP (Individualized 
Educational Program) with placement 
in the least restrictive environment. 
The district provides a comprehensive 
educational program and a wide range 
of services and/or modifi cations so 
that these students may be successful 
learners along with their non-disabled 
peers.

The Committee on Special Educa-
tion, which includes parents in its 
membership, may provide consulta-
tion, educational assessments and/or 
support services for our students with 
special education needs.

For further information, contact 
Steve Hadden in the Offi ce of Special 
Programs at 456-6200, ext. 3097.
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District Policies and Procedures

WEAPONS/SCHOOL VIOLENCE
The district’s policy strictly pro-

hibits weapons of any kind on school 
grounds or buses. Failure to follow 
school policy will result in serious 
disciplinary consequences.

Verbal threats of violence and 
violent acts will result in serious con-
sequences, as well.

It is district procedure that staff 
members who become aware of 
threats or acts of violence share this 
information with an administrator, 
who will proceed to take whatever ac-
tion may be appropriate to guarantee 
the safety of students. Disciplinary ac-
tion will be taken as well as a referral 
to counseling.

PHOTOGRAPHY
Occasionally, students may be 

photographed or videotaped in the ac-
ademic setting by district staff. These 
photographs/videos are intended for 
use in district publications and/or 
within school building Web sites and 
district social media sites, and may be 
released to the media to help inform 
the public about the district’s academ-
ic program or to highlight student 
accomplishments. Parents who object 
to the release of their child’s directory 
information (name, grade, artwork, 
awards received, etc.) and/or photo-
graph should notify, in writing, both 
their child’s building principal and the 

district’s communications offi ce on or 
before September 15 of the upcoming 
school year.

BUILDING USE
The school buildings are widely 

used by community non-profi t 
groups. When a non-profi t organiza-
tion would like to use a school facility, 
contact the Main Offi ce for informa-
tion on availability, building use 
permits, and insurance requirements.

TOBACCO USE ON   
SCHOOL GROUNDS

Due to the health hazards associ-
ated with smoking, and in accordance 
with federal and state law, the Board 
of Education prohibits smoking 
or other tobacco use in all school 
buildings, on school property, or at 
school-sponsored events.

PREVENTION OF ALL TYPES OF 
HARASSMENT & BULLYING 

The Board of Education is com-
mitted to safeguarding the right of all 
employees and students within the 
Guilderland Central School District 
to a working and learning environ-
ment that is free from all forms of 
harassment. Sexual harassment is a 
violation of Federal and State law and 
School District policy, and will not be 
tolerated.

Please note: A manual of all policies approved by the Board of Education 
is available online at www.guilderlandschools.org. Included in the manual are 
such policies relating to student privacy, Title IX student complaints, bullying 
prevention, instructional goals, computer acceptable use, and much more.
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The district has adopted a bullying 
prevention policy. The district is com-
mitted to creating and maintaining a 
safe school environment for students 
and staff which supports learning, 
respect, and freedom from bullying.

Verbal, physical, and social bullying 
will not be tolerated. Each building has 
a bullying prevention committee and 
procedures are in place for reporting, 
documenting, tracking, and handling 
bullying. 

Students and parents are encour-
aged to make a verbal or written 
complaint to the teacher, social 
worker, or building administrator if 
they observe bullying or if children are 
themselves victims of bullying.

TECHNOLOGY & ACCEPTABLE 
USE POLICY

School computers may only be used 
to help perform academic work, to 
explore educational topics, to conduct 
research projects, or to contact oth-
ers for educational purposes. Students 
will be supervised when they access 
the Internet. The school staff will take 
every reasonable precaution to ensure 
that a student will not access objection-
able material. Instruction for students 
will emphasize that they should not 
provide personal information or agree 
to meet with strangers on the Internet. 
Students should notify the teacher im-
mediately if someone on the Internet 
requests personal information, asks to 
meet them, or if they accidentally ac-
cess objectionable material.

ACCESS TO RECORDS 
Under the Freedom of Information 

Law, parents have the legal right to 

view any and all documents in a child’s 
permanent record. If you would like to 
review this material, please contact the 
school offi ce for an appointment.

VIDEO CAMERAS ON   
SCHOOL BUSES

Video cameras may be used to 
monitor and record behavior on school 
district vehicles transporting students 
to and from school or extracurricular 
activities.

Video recordings will be used pri-
marily for the purpose of evidence for 
maintaining discipline. However, the 
district may use such recordings for 
any other purpose it deems appropri-
ate.

In instances when recordings are 
considered for retention, the district 
will comply with all applicable state 
and federal laws related to personal 
records.

NON-PRINT MATERIALS
Non-print materials, such as fi lms 

and videos, may be used to enhance 
or reinforce student understanding of 
course content. Films and videos can 
be a valuable addition to the school 
program when they make concepts 
more accessible, widen student 
perspectives, and illustrate media 
techniques. 

Materials are reviewed by a school 
team to ensure the appropriateness to 
the curriculum. Parents will be noti-
fi ed in advance of non-print materials 
to be used in health units and other 
potentially sensitive materials, so that 
students may be excused or obtain 
alternative assignments if parents have 
serious objections.
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Parents are their child’s fi rst 
teachers. Guilderland Central School 
District believes that parents should 
be meaningfully involved in order 
to make a difference in their child’s 
growth as a learner.

Positive parental involvement leads 
to higher student achievement, 
regular attendance and improved 
student attitudes and behavior. 
Beyond that, it makes sense for 
parents to engage in conversation 
with teachers, counselors and others 
at school in order to provide the best 
support for their child’s learning.

Parents can support their child as a 
learner by encouraging completion 
of homework, sharing respect 
for schools and teachers, and 
demonstrating a value for the work 
children do in school. This kind of 
home-school connection sends a 
strong message to students.

Parental Involvement

Guilderland Schools have adopted 
a plan enabling parents to become 
partners with their schools. Parents 
are encouraged to:

• Become involved in school 
organizations, activities and 
committees that strengthen the 
home-school connection.

• Meet with teachers and school staff 
to learn about and share information 
about their child’s learning.

• Participate in classroom activities.

There are many opportunities for 
parents to become more involved in 
Guilderland’s community of learners.

Notes
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Notes
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Notes
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CODE OF 
CONDUCT

The 2000 S.A.V.E. (Schools Against Violence in Education) Act requires 
districts to develop a detailed Code of Conduct which addresses student behav-
ior and maintenance of order on school property, including school functions. 
This Code was adopted by the Board of Education on July 10, 2001. A full text of 
the Code of Conduct is on the district Web site at www.guilderlandschools.org 
or may be obtained in the school offi ce. This Code is part of our efforts to create 
and maintain a safe, nurturing school environment for your child which builds 
on the strengths and assets of each student.

1. Student Dress Code—students are expected to give attention to personal 
cleanliness and to dress appropriately for school and school functions.

2. Prohibited Student Conduct—all students are expected to conduct them-
selves in an appropriate and civil manner, with respect for the rights and 
welfare of other students and members of the school community. Bullying 
and all forms of harassment will not be tolerated.

3. Students must show respect for and care of school facilities and equip-
ment.

4. Students may be subject to a range of disciplinary actions if they engage in 
conduct that is disorderly, insubordinate, disruptive, violent or endangers 
the safety, morals, health or welfare of others. Misconduct on a school 
bus, academic misconduct such as cheating, and discrimination are ex-
amples. These are outlined specifi cally in the Code.

Disciplinary action will be fi rm, fair and developmentally appropriate, ac-
cording to a student’s age. At the elementary level, building administrators, the 
child’s teacher, school social worker and the Child Study Team may be involved 
in a progressive disciplinary plan. An emphasis is placed on parent involvement 
as well as prevention and support.

Parents will be informed when the student’s behavior confl icts with the Code 
of Conduct. Penalties range from an oral warning or time out to more serious 
measures such as suspension.


